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The Beehive 
A User’s Guide and Exercises for Adult ESL Students
www.thebeehive.org
Note to Instructors

The pages that follow can be used as an aid or navigation tool by English language learners who are interested in learning more about ways of improving their job prospects and careers. The material is designed as a supplement to the Career section of www.beehive.org/ : 

1) Find a Job, 

2) How to Apply for a Job, 

3) Starting a New Job, 

4) Plan a Career, 

5) Getting Training a Education.
The questions and exercises are aligned to the competencies established by our funding source, EL/Civics, a program that is intended to increase the civic participation of adult learners.

 
Intermediate and advanced level students should be able to complete the pages independently; beginners will need additional teacher support and guidance. A self-access language lab constitutes a supportive setting for any student completing this material. 
To provide comments or feedback on these materials, please contact rebeca.fernandez@cpcc.edu/
Thank you,

Adult ESL Program

Central Piedmont Community College 

The Beehive: Jobs and Careers—Navigation Guide
Part I: Find a Job

Jobs: Find a Job

Directions: Follow the links in this section and take notes on important information.
	RESOURCES
	What do you have to do to get a job through this resource?


	What kinds of job openings are available in your area?
	Would you use this resource in the future?

	1. Jobs search websites:
__________________________

__________________________

__________________________

__________________________

__________________________

__________________________
	
	
	

	2. Get help in person:
__________________________

__________________________

__________________________

__________________________

__________________________

__________________________
	
	
	

	4. Networking:
__________________________

__________________________

__________________________

__________________________

__________________________

__________________________
	
	
	


Jobs: How to Apply for a Job
Jobs: Write a Resume
Directions: Follow the directions in this section to build a resume. A resume is a page that describes your career goals, job qualifications and experience to employers.

Examine the resume below and answer the questions that follow.

	Jennifer Scott 
5504 Trump Road West #366 
Bradenton, Florida 34210 
Home (941) 555-8678; Work (813) 555-2866 
jscott@netmail.com



	Objective 

To contribute media buying savvy and skills in a permanent position as a spot broadcast media buyer. 

Experience 

Broadcast Media Coordinator, S.R. Oakley & Company, Tampa, Florida, August 1997 - Present 

· Negotiate and place spot broadcast media buys in two markets. 

· Assist Senior Broadcast Negotiator on maintenance of all buys in four additional markets. 

· Process market revisions. 

· Coordinate added value opportunities. 

· Order buys and check against contracts. 

· Evaluate makegoods. 

· Resolve discrepancies. 

· Conduct quarterly post-buy analysis. 

· Provide planning with market conditions and projected cost per points. 

Intern, PepsiCo Bottling, Orlando, Florida, May 1997 - July 1997 

· Researched and reported on sampling in five markets in Florida and South Georgia. 

· Monitored local store displays. 

· Attended Orlando market radio review. 

· Collected air checks from radio promotions involving Pepsi products. 

Internet Researcher, Dr. Randall Hansen, Associate Professor of Marketing, Stetson University, DeLand, Florida, August 1996 - May 1997 

· Searched Internet for writing-related Web sites to be included in Dr. Hansen's book, Write Your Way to a Higher GPA 

· Created links to writing-related Internet sites for the book's related writing and editing resources Web site 

Education 

Bachelor of Business Administration, Stetson University, DeLand, Florida, 1997, Major: Marketing 

Honors: Marketing Assistant of the Year Award, 1997 

Computer Skills 

· Knowledge of Reflections (Datatrak) buying software 

· Microsoft Office 

· Experience in HTML web design 


Questions

1. What was Ms. Scott’s most recent job?

2. What type of work is Ms. Scott looking for?

3. For how long did Ms. Scott work as an internet researcher?

4. List three of Ms. Scott’s job duties while she was at S. R. Oakley & Company?
5. What is Ms. Scott’s undergraduate degree in?

6. What additional skills does Ms. Scott have?

Jobs: How to Apply for a Job
Jobs: Fill Out an Application

Directions: After reading the information on www.beehive.org, complete the sample job application below. Use the personal information from Jennifer Scott’s resume (See Job: Write a Resume). Print clearly in black or blue ink. Answer all questions. Sign and date the form. Take note of unfamiliar vocabulary and make sure you write N/A in any spaces that do not apply to you.

PERSONAL INFORMATION: 
First Name _____________________________ 

Middle Name ___________________________ 

Last Name _____________________________ 

Social Security Number ____________________ 

Street Address_______________________________________________________ 

City, State, Zip Code _______________________________________________________ 

Phone Number (___) ___________________________________ 

Are you eligible to work in the United States? Yes _______ No_______ 

If you are under age 18, do you have an employment/age certificates? Yes ___ No ___ 

Have you been convicted of or pleaded no contest to a felony within the last five years? 

Yes_______ No_______ If yes, please explain: _________________________________________ 
__________________________________________________________ 

POSITION/AVAILABILITY: 
Position Applied For ________________________________________ 

Days/Hours Available 

Monday ____ 
Tuesday ____ 
Wednesday ____ 
Thursday ____ 
Friday ____ 
Saturday ____ 
Sunday ____ 

Hours Available: from _______ to ______ 

What date are you available to start work? ________________________________________ 

EDUCATION: 

Name and Address of School - Degree/Diploma - Graduation Date _________________________________________________________________ _________________________________________________________________ ______________________________________________________________ _______________________________________________________________ _______________________________________________________________ 

Skills and Qualifications: Licenses, Skills, Training, Awards _____________________________________________________________ ____________________________________________________________ 

EMPLOYMENT HISTORY: 

Present Or Last Position: 

Employer: _____________________________________________________ 

Address: _____________________________________________________ 

Supervisor: ____________________________________________________ 

Phone: _______________________________ 

Email: ________________________________ 

Position Title: _________________________ 

From: ______________ To: ______________ 

Responsibilities: _________________________________________________
_______________________________________________________________ 

Salary: _______________ 

Reason for Leaving: ______________________________________________ 

Previous Position: 

Employer: _____________________________________________________ 

Address:______________________________________________________ 

Supervisor: ____________________________________________________ 

Phone: _______________________________ Email: ________________________________ 

Position Title: _________________________ From: ______________ To: ______________ 

Responsibilities: _____________________________________________________________ 
___________________________________________________________________________ 

Salary: _______________ 

Reason for Leaving: ____________________________________________ 

May We Contact Your Present Employer? 
Yes _____ No _____ 

References: 
Name/Title Address Phone _________________________________________________________________ 
________________________________________________________________ 
_________________________________________________________________ 

I certify that information contained in this application is true and complete. 

I understand that false information may be grounds for not hiring me or for immediate termination of employment at any point in the future if I am hired. I authorize the verification of any or all information listed above. 

Signature______________________________ 

Jobs: Write a Cover Letter
Directions: A cover letter is your introduction to a prospective (syn. potential, future) employer. Fill in the blank using Jennifer Scott’s information in the sample letter below as you become familiar with the basic format and content of a cover letter. Then, answer the questions that follow.
a) 1224 Elm Street

Charlotte, NC 00000

(704)111-1111

b) Mr. John Smith

Human Resources Manager

Broadcast Media Solutions

1234 Main Street,

Anytown, NC 12345

c) Dear Mr. Smith:

When I read your advertisement for a broadcast media buyer, I knew I was perfect for the position because of d)








.

In the last nine years, my duties as a Broadcast Media Coordinator have included e)_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________.
As per your qualification requirements, I have a background in f)___________________________________________________________________________________________________________________________________________________________.

In closing, please refer to the enclosed g)_______.  h)I am interested in interviewing for the position at your earliest convenience. I will be phoning you next week to discuss the possibility of an interview. 

i)_________________________________, 

Jennifer Scott

j) Enclosure
True or False
Directions: After reading the section on cover letters and completing the fill-in-the-blank activity above, decide if the statements below are true or false. If they are false, provide the correct answer.

a)  This is the prospective employer’s contact information. 




_____
b)  This section includes Jennifer’s contact information




_____


c)  You may also write Hello, Mr. Smith in this section




_____

d)  All of the information in the Experience section of Jennifer’s resume can go here
_____ 

e)  According to this section, duties are extra activities you participate in at work outside of your normal responsibilities.








_____

f)   The information in Education and Computer Skills would fit well here.

_____

g)   When you send a cover letter, a resume should be included.



_____

h)   A cover letter should state the applicant’s desire for an interview.


_____


i)   Many thanks for your time and Yours truly are some examples of proper                        _____

closings to a cover letter.












j)     An enclosure is a copy of your cover letter.





_____
Note: Additional Resources for writing a cover letter and resume can be found at www.resumagic.com/

Jobs: Go on an Interview
Directions: Take a moment to prepare answers to some typical interview questions below. Then check appropriate answers at http://www.resumagic.com/job_interviews.html/
Job Interview Questions 
1. Tell me about yourself. 
2. Are you willing to relocate?
3. Are you willing to work overtime?
4. Who are your references?
5. Will you take a lie-detector test?
6. What is your greatest strength?  
7. What is your greatest weakness?
8. How would your co-workers describe you?
9. Are you a risk-taker?

 HYPERLINK "http://www.resumagic.com/IQ25.html" \t "_self"  
10. Are you a self-starter?  
11. What would you do if a supervisor asked you to do something the wrong way?
12. Are you opposed to doing a lot of routine work? 
13. Why should we hire you?
14. Why do you want to leave your present employer?
15. What do you know about our company?
16. Why do you want this position?
17. Why do you want to work for this company?
18. When can you start?
19. Why are there gaps in your employment history?
20. Do you have any questions?

The following Vocabulary Practice activity was taken from www.esl-images.com/. It focuses on employment terms. Fill in the blanks as you learn and practice these words. 

hire – fire – lay off – available – reference – resume – retire – asset

essential – bondable – train – shift – wage – benefits – union – qualifications – raise
1. His previous employer gave him a very good __________________ because he was an

excellent worker.

2. You don’t need experience for that job. The company will _________________ you.

3. You shouldn’t hire a cleaning company to clean your home unless their workers are

________________________.

4. The restaurants will _________________________ many waiters when the tourist season is over.

5. When you write your _________________________, you should include your education, skills, and work experience.

6. Mario wants to quit his job. He doesn’t like working the night ___________________________.

7. When Joe applied at the store, the manager told him there were no jobs ________________

at that time, but there would be some openings in about a month.

8. Knowing a second language is an _______________________________ if you work in a hotel.

9. Besides a good salary, the company offers many _______________________such as medical

insurance, pension plan and a three week paid holiday.

10. He works at a fast food restaurant. His hourly ____________________________ is eight dollars.

11. He won’t get the job. He doesn’t have the necessary _________________________________.

12. A _______________________________ is an organization of workers.

13. It is ___________________________ to have a car if you are a traveling salesman.

14. John earns $10.00 an hour, but his boss promised to give him a _____________________in a few months. He’ll probably be making $11.50 an hour then.

15. Most workers _____________________________ by the age of 65.

16. You should apply to ABC Co. right away. I hear they are planning to ____________________ twenty new employees.

17. The boss is going to ___________________________ John because he is always late.

The above exercises have been provided with permission from ESL-Images.com /Red River Press Inc. Copyright 2007.
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Part II: Starting a New Job
Jobs: Starting a New Job

As you get ready to start a new job, you will need to plan.  Before going into this section on www.beehive.org, think about the questions below. Write down your answers and compare after you have finished looking at this section of the website.
1. Do you have any problems with transportation to work? If so, describe.

2. Is child care a limitation for you? If so, describe.

3. What do you think an Employer’s Manual contains?

4. What do you know about work health insurance plans?
5. What type of clothing is appropriate for your line of work? Where can you buy these clothes?

6. What are the qualities of a good employee?

Starting a Job: Finding Transportation: Getting to Work




Source: http://www.enchantedlearning.com/geography/mapreading/city/

Whether your walk or drive, you will need to understand how to interpret directions in English. Answer the questions below as you evaluate your map reading skills.
1) How many blocks is the City Library from the Elementary School? _____________________
2) If you go north on 4th Avenue, which streets do you cross?____________________________
3) Start at the bus station going east and make a left on Main St. and 3rd Ave. What is the name of the second building located on the right?______________________________________________
4) Where can you cross Moon River?________________________________________________

5) Write down directions from the Bus Station to the County Hospital in the space below.

Starting a Job: Finding Transportation: Getting to Work

	TYPE OF SERVICE
	CURRENT FARE

	Local 
	$1.20

	Express routes within Mecklenburg County
	$1.65

	Express Plus routes to neighboring Counties
	$2.40

	Reverse Commute Express 
	$1.20 

	Activity Center Services: Gold Rush 
	FREE

	Community Shuttle Services: 

	Village Riders, Beatties Ford, Eastland, Hidden Valley
Arrowood and other neighborhood services 
	50¢

	Charlotte Trolley 
	$1.00

	People 62 years and up, people with disabilities, w/ Transit ID or Medicare card & Children 12 and under with Transit 
ID accompanied by an adult (Local/Express/Express Plus)  
	  

60¢/80/$1.20

	Children 46 inches tall or less accompanied by an adult 
	FREE

	Students through high school with Transit ID
(Local service only) 
	 60¢

	PASSES

	Weekly Pass (unlimited rides) 
	$12.00

	Monthly Pass (unlimited rides) 
	$48.00

	Express Monthly Pass (unlimited rides) 
	$66.00

	Express Plus Monthly Pass (unlimited rides)
	$96.00

	STS Monthly Pass 
	$72.00

	10-Ride Local Pass
	$10.20

	10-Ride Express Pass 
	$14.00

	10-Ride Express Plus pass 
	$20.40


Know How You’re Getting There

If you don’t have a car or would prefer to save on gas costs, public transportation is a great option. The table above features some of the bus fare information for CATS, our Charlotte Area Transportation System.  Study the table and answer the questions below.

1) How much is a standard bus fare in Charlotte?
2) If you ride the bus from Charlotte to Huntersville, how much do you pay each way?
3) Do you get a discount on the weekly pass if you ride the local bus to and from work Monday to Friday every week? 

4) Who gets a discount on their bus fare?

5) If you have a car, compare how much you spend on gas each month to the price of your bus fare. Which is cheaper?

Jobs: Clothes for Work
  

[image: image3.jpg]lllustration Samples

Business Casual Business Casual
for Women for Men





Copyright © 2001 Business Casual Publications, Inc.
The Beehive.org website shows examples of casual work clothing that a person can wear. 
1. Pick one outfit you like. 

2. Then, go to http://www.smarter.com/apparel---cl--ci-30.html.

3. Click on the appropriate clothing category and find the lowest price.

4. Write down the lowest price next to the corresponding clothing item in the table on the next page.

	Clothing Types
	
	Prices

	Shirts
	
	

	Turtleneck shirt


	
	

	Short sleeve shirt


	
	

	Long sleeve shirt
	
	

	
	
	

	Pants


	
	

	Plaid pants
	
	

	Pleated pants
	
	

	Straight leg pants
	
	

	
	
	

	Skirts
	
	

	Straight skirt
	
	

	Knee-length skirt
	
	

	
	
	

	Jackets
	
	

	Double-breasted jacket


	
	

	Blazer 
	
	

	Sports coat
	
	

	
	
	

	Accessories
	
	

	Necktie
	
	

	Belt
	
	

	
	
	

	Sweater
	
	

	turtleneck
	
	

	cardigan
	
	

	V-neck
	
	

	
	
	


Jobs: What to Do When You’re at Work

Read the page entitled What to Do When You’re at Work in the Starting a New Job section, and answer the True or False questions below.

	1. If you ask questions at work, your boss will think 

you are incompetent
	_________

	2. Arguing means that you hit someone physically.


	_________

	3. You cannot get fired for getting angry at a customer.


	_________

	4. You should maintain a positive attitude at work.
	_________

	5. If you are going to be more than 30 minutes late, you should

notify your boss to explain.
	_________


The following Vocabulary Practice activity was taken from www.esl-images.com/. It focuses on the qualities of a good employee. Fill in the blanks as you learn and practice these words. 

well-groomed – mature – reliable – strengths – motivated – neat – flexible —creative – punctual – thorough – energetic – organized – patient -- co-operative – resourceful – accurate

1. A person who can adapt to change easily is ___________________________.

2. Mary is a very ____________________ person. I can always depend on her.

3. Artists and musicians are usually very _________________ people.

4. It is important for an accountant to be ____________________ in his/her work.

5. You don’t have to be very _________________________ if you work on construction. It is different if you are working with the public.

6. He is rarely on time. He is not a very _____________________ person.

7. An ________________________ person plans things carefully and keeps things in order.

8. A __________________________ student likes to learn and doesn’t have to be pushed to do it.

9. She is a very _____________________ worker. She completes everything and pays attention to every detail.

10. He is not very __________________. He doesn’t work well with his co-workers.

11. His desk is never ___________________. He can never find anything on it.

12. She is a very _______________________ cook. If she doesn’t have one of the ingredients, she just substitutes something else.

13. He hates waiting in lines. He is not a very _________________ person.

14. He is a very _______________ person. He can work long hours and never gets tired.

15. Even though he is still a teenager, he is very __________________ and responsible.

16. When an interviewer asks you about your __________________, he wants to know about your good qualities.

The above exercises have been provided with permission from ESL-Images.com /Red River Press Inc. Copyright 2007.
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Part III: Plan a Career

Jobs: Plan a Career
Directions: Listen to the Audio Expert in the section entitled, “Choosing the Right Career.” According to the speaker, what is the difference between a job and a career?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Click on Two Ways to Choose a Career
IMAGINE A CAREER

1. Tips for taking the Interest Inventory Quiz (see sample below): 

· Give yourself up to 45 minutes to complete the quiz.

· Have a dictionary at hand to look up the verbs.

· Be clear you understand your response options:

a. Like = you enjoy doing now or would like to do in the future; 

b. Unsure = you are undecided; 

c. Dislike = you don’t like this type of work.

	Question
	Response

	Build kitchen cabinets
	Like[image: image4.wmf]
	Unsure[image: image5.wmf]
	Dislike[image: image6.wmf]

	Guard money in an armored car
	Like[image: image7.wmf]
	Unsure[image: image8.wmf]
	Dislike[image: image9.wmf]

	Study space travel
	Like[image: image10.wmf]
	Unsure[image: image11.wmf]
	Dislike[image: image12.wmf]


2. Browse career profiles.

A career profile is a description of different areas of work and the duties and qualifications necessary for those areas. Read a career profile that matches your interest and describe it in the below. 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

BUILD A CAREER

A. I want to build my career by going to school
Directions: Go to the section entitled, What you will need to succeed. Compare the career you want (your target career) with the education requirements for that career. 
What education do you have already?
________________________________________________________________________________________________________________________________________________________________________________________________________________________
What education will you need to get?
________________________________________________________________________________________________________________________________________________________________________________________________________________________

B. I want to build my career by working right away
What is a starter job? ______________________________________________________

What are some starter jobs in your career area?__________________________________

Imagine a Career – Occupations
The following Vocabulary Practice exercises were taken from esl-images.com. These lessons are copyrighted for use of site members only. 

A. Match the occupation on the left with the job description on the right.
	_____ 1. mechanic

_____ 2. real estate agent

_____ 3. accountant

_____ 4. secretary

_____ 5. tailor

_____ 6. plumber

_____ 7. nanny

_____ 8. carpenter

_____ 9. receptionist

_____ 10. architect

_____ 11. waiter

_____ 12. journalist

_____ 13. social worker

_____ 14. teller

_____ 15. electrician
	a. designs houses and buildings

b. writes for magazines and newspapers

c. helps people with family problems

d. installs and fixes lights, wiring, etc.

e. sells houses, property, buildings

f. builds furniture, houses

g. keeps financial records, does tax forms

h. looks after children

i. works as a cashier in a bank

j. repairs car engines

k. answers the phone and greets people in an office

l. takes orders, serves people in restaurants

m. makes and alters clothes

n. fixes water pipes, toilets, sinks

o. types letters, files office information




B. Write the occupation beside the job description. There may be more than one correct answer.
1. This person works in a flower shop and arranges flowers. ___________________

2. This person works in a courthouse._________________________

3. This person makes and sells breads, cakes, cookies, etc. ___________________

4. This person works in a hospital, looks after patients and helps the doctors.___________
5. This person wears a uniform and patrols buildings._________________________

6. This person fills prescriptions in a drugstore._________________________

7. This person is an animal doctor._________________________

8. This person cleans and looks after apartment buildings._________________________

9. This person gives religious guidance._________________________

10. This person prepares meals in a restaurant._________________________

The above exercises have been provided with permission from ESL-Images.com /Red River Press Inc. Copyright 2007.
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PART IV: Getting Training and Education

Jobs: Getting Training and Education
In Getting Training and Education, you will learn about different education options. Read below to learn more about your options at CPCC and choose the ones that apply to you.
· GED: If you don't have a high school diploma, the GED is the first step for all other training and education. To find out how to get a GED at CPCC, go to http://www1.cpcc.edu/community_development/programs/ged/

· Vocational Training School: If you want to learn a trade, a vocational training school is a great choice. Once your English level is high enough, you can take vocational training through CPCC’s certificate programs. To find out more, go to http://www.cpcc.edu/programsofstudy/default.asp?view=certificates

· Apprenticeship Program: If you want to become an expert at a particular trade then an apprenticeship is a great place to start. At CPCC, many classes require a work component. There is also the Co-op Program through which you can gain work experience at http://www.cpcc.edu/cooperative_education/about.htm/
· Two or Four-Year College Degree : Depending on what kind of job you want, you may need either an Associate's or Bachelor's degree. You can get an Associate’s Degree at CPCC, but first, you must have a high school diploma or GED. Learn more at http://www.cpcc.edu/programsofstudy/default.asp?view=degrees
· Bachelor’s Degree or Higher: For certain administrative and academic jobs, you might be required to have a bachelor’s degree. If you start at CPCC, you can save money by taking your general courses and then transfer to a four-year university such as UNC-Charlotte. 

· Other: (Describe what other education/training you need.) _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
College and University in the United States
Excerpted and adapted from

http://en.wikipedia.org/wiki/Education_in_the_United_States

Post-secondary education in the United States begins once a student has completed high school, generally when they are 17 or 18 years-old. These institutions are known as college or university. They usually require a student to study from two to four years to obtain a degree. 

Students have to apply to receive admission into college, with varying difficulties of entrance. Once admitted, students engage in undergraduate study, which consists of satisfying class requirements to achieve a degree.

At four-year colleges or universities, the student may earn a bachelor's degree in a field of concentration known as a major. The most common method consists of four years of study leading to a Bachelor of Arts (B.A.), a Bachelor of Science (B.S.), or sometimes (but rarely) another bachelor's degree such as Bachelor of Fine Arts (B.F.A.,) 

At two-year institutions—namely, community colleges—students may earn up to an associate’s degree. Community colleges may award Associate of Arts (AA) or Associate of Science (AS) degree after two years in a program of study. They also award diplomas and certificates for short-term training that may give the student an advantage when applying for a job or a higher salary upon entering the workforce. Furthermore, they offer services of interest to the community such as GED, ESL, and continuing education.
Some community colleges have automatic enrollment agreements with a local four-year college, where the community college provides the first two years of study and the university provides the remaining years of study. The community college awards the associate's degree, and the university awards a bachelor's and upon further study, master's degrees. 
Community colleges tend to cost less than four-year universities. Attending community college for the first two years is often a good option for students who want to save money on tuition costs.
Reading Comprehension

1. What is the article about?
2. What is the name of the degree(s) students can earn after completing a two-year program at a community college?

3. What is the name of the degree(s) students can earn after completing a four-year program at a university?

4. What other types of credentials can people earn at a community college?

5. What is one advantage of attending a community college before going to university?

Map of the U.S. Education System
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Above is chart that may give you a better understanding of the US Education system. In many cases, immigrant students have to study further, but in others, they might only need to get credit for the school work they have already completed. Answer questions below about the map above of the US Education System.  

1) At what age do students finish high school in the US?

2) How many years does it take to get an Associate Degree?

3) How many years does it take to get a Bachelor’s Degree?

4) If you want to be a doctor or a lawyer in the US, what degree must you obtain first?

5) What is the highest education a person can obtain in the US education system?
Review Questions
General Questions

1. What are some ways you can look for a job?

2. What is a resume and what does it contain?

3. Why is a cover letter important?

4. How can you prepare for a job interview?

5. Describe some of the things you need to do in preparation for starting a new job?

6. What do you have to consider when you are trying to decide what career to have in the future?

7. Name different institutions that provide educational and career training in the United States? 

Personal Questions

1. What is your job now?

2. How satisfied are you in your current job?

3. What is your educational background?

4. What are your career aspirations for the future?

5. What kind of training or education will you need to get?

6. How will you begin?

Wrap-Around for www.thebeehive.org
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