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Welcome to  Success by Design: A Coordinated Studies Learning Community

	Semester and Year: Summer 2009 
	Contact Hours: 40 hours English Success

                           30 hours Math Success

                                10 College Success
Total Hours:  80                      

	Course Prefix/Number: 

CABEA 6800272 CY540 - English Success Course

CABEA 6800271 CY541 - Math Success Course

CABEA 6800273 CY542 - College 101: First Year Intro. 

                                                   Seminar
	

	Class Days & Times:  
CABEA 6800272  CY540 - T & TH 9:00 - 11:30                   

CABEA 6800271  CY541 - T 11:30 – 2:00 & TH 11:30 -12:45
CABEA 6800273  CY542 - TH 12:45 – 2:00

Class Location: TBA
	


Instructor Contact Information

	Instructors:   English Success – Mrs. Shelly Abitua

                       Math Success – Ms. Maran Glover

                       College Success – Mrs. Sarah Heinrich

                  
	Consultation/Tutoring Hours: Tuesday and Thursday 2-3 p.m.

Available other times by appointment. You may also email or call any instructor for assistance.

	Office:           N/A


	

	Office Phone:   Mrs. Shelly Abitua:    281-320-9150

                          Ms. Maran Glover:     (by email only)

                          Mrs. Sarah Heinrich:  281-290-3431

                         
	

	E – mail: 

Shelly.L.Abitua@lonestar.edu
Maran.K.Glover@lonestar.edu
Sarah.V.Heinrich@lonestar.edu

	


Course Overview
Congratulations! You are registered in the Coordinated Studies Learning Community: Success by Design. Our theme is student success in college and beyond. You will be actively engaged in your education and participate in a variety of approaches to learning. The focus is on collaborative teaching strategies, cooperative learning techniques, a wide use of technology, and a variety of links to the wider community. Because our primary purpose is to orient you to the role of college student, the content of the Student Success Seminar forms the central strand of the program coordinated with the language arts and the mathematics success classes. The main connection is the theme of success that is developed from you taking responsibility for your own and your group’s learning. 

Course Description for CABEA 6800271 Mathematics Success Course (30 hours)

This course teaches thinking and study skills specifically geared toward the learning of math, including problem solving skills, test taking skills, and cognitive skills. In addition, an understanding of the importance of learning styles and time management to success in math will be addressed. Students practice these skills on their textbooks and homework assignments, as well as in their discussions. This course also addresses feelings and attitudes which may block math learning and offers strategies and techniques designed to overcome these feelings.  Focus on fundamental mathematics, algebra, geometry, and problem solving required for College Algebra. The course is delivered in a hybrid format and employs an individualized/modularized approach so students can work on their problem areas as determined by an initial diagnostic test.
Course Description for CABEA 6800272  Language Arts Success Course (40 hours)

Emphasis on refining reading and writing skills required for college assignments. Topics include critical reading skills and preparing a multiple-paragraph writing sample of about 300–600 words on an assigned topic. Students will develop strategies to meet writing requirements, whether they are in the form of note taking or writing research papers, reviews or other reports, and reading requirements for textbooks and articles. In addition, an understanding of the importance of learning styles and time management to success in reading and writing courses will be addressed. Students practice these skills utilizing the assignments, books, and articles assigned in their courses. The course is delivered in a hybrid format and employs an individualized/modularized approach so students can work on their problem areas as determined by an initial diagnostic test.

Course Description for CABEA 6800273 College 101: First Year Introduction Seminar (10 hours)

In this course, students learn a series of strategies for mastering the skills needed for success in college. Strategies to be introduced address processing information from textbooks and lectures, studying for and taking tests, and understanding the importance of self concept in college success.  As the strategies are introduced, students apply this to the content of the Language Arts and Mathematics Success courses in which they are currently enrolled. Areas of study include Library Resources and Facilities; the Academic Program, Rules and Regulations; and Student Services, College Facilities and Extracurricular Activities. Upon successful course completion, students will have developed a  for learning as well as an individualized learning plan.
CABEA 6800271  Mathematics Success Course 

Learning Outcomes:  Upon completion of this course the student will

· Analyze given information.
· Formulate a plan or strategy.
· Determine a solution.

· Justify the solution.

· Evaluate the problem-solving process.

· Develop and evaluate convincing arguments.

· Use various types of reasoning.

· Formulate a solution to a real world situation based on a solution to a mathematical problem.

· Use a function to model a real world problem.

· Use mathematical symbols, terminology, and notation to represent given and unknown information in a problem.

· Use mathematical language to represent and communicate the mathematical concepts in a problem.

· Use mathematics as a language for reasoning, problem solving, making connections, and generalizing.

· Model and interpret mathematical ideas and concepts using multiple representations.

· Summarize and interpret mathematical information provided orally, visually, or in written form within the given context.

· Communicate mathematical ideas, reasoning, and their implications using symbols, diagrams, graphs, and words.
· Create and use representations to organize, record, and communicate mathematical ideas.
· Explain, display, or justify mathematical ideas and arguments using precise mathematical language in written or oral communications.
· Connect and use multiple strands of mathematics in situations and problems.
· Connect mathematics to the study of other disciplines.
· Use multiple representations to demonstrate links between mathematical and real world situations.
· Know and understand the use of mathematics in a variety of careers and professions.
· Develop learning s oriented toward the learning of math. 

· Apply learning styles and time management theories to achieving success in math courses. 

· Develop strategies to overcome impact of attitudes and behaviors that may block success in math courses. 

CABEA 6800272  Language Arts Success Course

Learning Outcomes:  Upon completion of this course the student will

· Use effective pre-reading strategies.

· Use a variety of strategies to understand the meaning of new words.

· Identify the intended purpose and audience of the text.

· Identify the key information and supporting details.

· Analyze textual information critically.

· Annotate, summarize, paraphrase, and outline texts when appropriate.

· Adapt reading strategies according to structure of texts.

· Connect reading to historical and current events and personal interest.

· Write clearly and coherently using standard writing conventions.

· Write in a variety of forms for various audiences and purposes.

· Compose and revise drafts.

· Understand which topics or questions are to be investigated and explore a research topic.

· Refine research topic based on preliminary research and devise a timeline for completing work.

· Evaluate the validity and reliability of sources,

· Synthesize and organize information effectively.

· Design and present an effective product integrating source material.

· Develop learning s that can be applied to any reading or writing course. 

· Understand the application of learning styles and time management theories to success in reading or writing courses. 

· Understand the importance of self concept to success in reading and writing courses. 

CABEA 6800273 College 101:  First Year Introduction Seminar
Learning Outcomes:  Upon completion of this course students will

Motivation & Goal Setting Strategies

· Explore the relationships among their goals, self-efficacy, attributions, and affect. 

· Reflect on attitudes associated with learning.

· Describe the difference between intrinsic and extrinsic motivation and list example of both.

· Establish learning goals based on an understanding of their own needs.

· Identify components of short-term and long-term goal setting based on values, interest, personality, and skills assessments.

· Identify the importance of persistence in reaching personal goals.

Learning Styles & Intelligence

· Identify 15 factors that affect learning style.

· List learning strategies that match their learning style.

· Understand how to use personal responsibility to create their success. 

Interests & Values

· Identity interests using Holland’s theory of career interests.

· Practice using values in the decision making process.

· Discuss the concept of a balanced lifestyle.

Careers 

· Describe their personality type and list majors/careers that match.

· Describe ideal work environment based on personality type.

· Research a career that matches personality and interests.

· Through written work and classroom assignments, demonstrate your awareness of the importance of career goal setting and identify relevant campus resources.

· Practice the steps in a decision making process.

· Use personal strengths in the career exploration process.

Education & College Success Resources

· Develop an individualized educational plan that matches skills, personality, interests and values.

· Identify several aspects of college academic policies and schedules.

· Develop a portfolio and write a paper that defines and describes college success.

· Identify the roles and location of Academic Advising, Counseling, Tutoring, College Technology Services, Disability Services, Career Services, College Bookstore, etc.

Time management

· Identify strategies to manage time effectively and avoid procrastination.

· Develop an organized approach to allocating time for daily activities.

· Understand how to use personal responsibility to create their success.

Memory & Reading Strategies

· Describe how the memory works.

· Apply reading strategies for increasing retention of information when studying and reading, including memory aids.

· Identify and use thinking skills appropriate to goals and tasks.

· Select reading strategies appropriate to the purpose.

Note Taking Strategies

· Understand the importance of taking notes.

· Describe pre, during, and after note taking strategies and apply to content courses.

Study Strategies & Skills

· Describe the results of the LASSI (Learning and Study Skills Inventory) and explain various study skills strategies.

· Identify strengths and weaknesses in study skills and seek opportunities to develop study skills.

· Become familiar with a range of study strategies.

· Identify and use strategies appropriate to goals and tasks.

Test Taking & Test Taking Anxiety

· Use exam preparation techniques to adequately prepare for tests.

· Monitor test readiness and utilize appropriate strategies when taking a test.

· Apply techniques to deal with test anxiety.

Stress Management

· Identify the sources and common indicators of stress.

· Apply a stress management tool and describe the impact in a real life situation. 

Getting Ready

CABEA 6800271 Prerequisites: A grade of C or better in Math 0306 (Prealgebra), or test scores in the following ranges:

· TASP / THEA:  225 – 243

· COMPASS:  A 28 - 43  or  PA 55 – 100

· ASSET:  NS 43 +  or EA 35 - 42

CABEA 6800272 Prerequisites: A grade of C or better in ENGL 0304 (Reading I), or test scores in the following ranges:

· TASP / THEA:  225 – 243

· COMPASS:  A 28 - 43  or  PA 55 – 100

· ASSET:  NS 43 +  or EA 35 - 42

Required Materials:  

CABEA 6800271: MyFoundationsLab Access Kit (will be provided); a binder with dividers (will be provided).

CABEA 6800272: MyFoundationsLab Access Kit (will be provided); a binder with dividers (will be provided).

CABEA 6800273 College 101: First Year Introduction Seminar: Smart Start booklets (will be provided); a binder with dividers (will be provided).
Instructor Guidelines and Policies
Attendance:  


· Attendance is not optional.  You can miss no more than 2 classes;

· Upon 3rd absence, you will conference with the instructor about how to improve your attendance. If attendance becomes an issue, you may be removed from the class.  However, we reserve the right to review individual situations and use our discretion;

· If you exceed the number of absences after the official withdrawal date, we will use our discretion to determine the penalty;

· Should you miss a day, please notify your instructor by email or phone call as a basic courtesy; 

· We will count 3 (15 minute) tardies as an absence; leaving class early counts as a tardy or an absence depending on the amount of class time missed;

· Come in quietly if you are late;

· Notify the instructor before class if you must leave early and do so quietly;

Making - up Missed Assignments and Exams: You will be able to make up missed work PROVIDED you contact us regarding the make-up within two days of the missed work. You are expected to complete all of your assignments.

Classroom Behavior: Please do not take or make ANY calls (this includes text messaging) during the class period. Any student who uses their cell phone during class or disrupts the class by talking excessively will be asked to leave. This will count as an absence.

Computer lab rules and policies: Computers in the computer lab are for educational purposes only.  Students are expected to follow the college computer use policy.  In addition, students are not to use computers to check their personal e-mail, chat, browse different sites, shop, play computer games, etc.  The computer screens have to be turned off when I lecture or when we are not using computers as part of the class work.  Students who do not comply with the rules will be asked to leave the class, will be assigned a full day’s absence (see attendance policy), and will receive a zero for the class work.  Make up work will not be allowed.

Academic Integrity: While you will read more about academic integrity in the district policies, you should be aware of my specific policies on cheating. We consider cheating to be the copying of work (homework or exam) from any source, getting someone else to complete your assignment, or turning in group work to which you have not contributed. If any instructor suspects that you have cheated on any assignment/exam, your grade will be a zero (non-negotiable). If someone else in the class is involved in cheating with you, that person will receive a zero as well.
Grade Determination for all Three Courses:
	Your grade will be determined by the following
	Details
	Percent of Final Average

	Group Work
	Any assignment completed by two or more individuals
	25%

	Online Work
	MyFoundationsLab and any other online assignments
	25%

	Participation and Homework
	Class discussions, complete H/W
	25%

	Portfolio
	Submit a portfolio
	25%

	Total:
	100%


Letter Grade Assignment:

Use the following chart to determine your letter grade. NOTE: By law, grades or attendance can’t be discussed with your parents unless you give me written permission. Please advise them of this. 

	Final Average (point total)
	Letter Grade

	89.5 – 100
	A

	79.5 – 89.4
	B

	69.5 - 79.4
	C

	49.5 – 69.4 (student must have taken all exams including the final)
	IP (In Progress)
This grade does not impact your LSCS GPA

	49.4 & below
	F

	Student has 1) successfully completed 70% of the coursework and 2) contacted the instructor before the end of the semester regarding the completion of an I - contract.
	I (Incomplete)


Lone Star College–CyFair is committed to your success

Early Intervention Program and Services

Your success is our primary concern! If you are experiencing challenges achieving your academic goals, please contact your instructor or an early intervention coach.  We can provide assistance with academic needs, ADA accommodations, classroom difficulties, financial concerns and other issues. Contact cfintervention@lonestar.edu for more information.
Tutoring

Lone Star College-CyFair is committed to student success.  To facilitate this, free tutoring for most subjects is offered on the 2nd floor of the Learning Commons building.  Please refer to http://cyfair.lonestar.edu/29597/ for more information regarding our tutoring services.

Counseling Services
Counseling services are available to students who are experiencing difficulty with academic issues, selection of college major, career planning, disability accommodations, or personal issues.  Students may contact Counseling, Career and Disability Services at (281) 290-3260, cyfair.counseling@lonestar.edu, or LRNC 110.

The Assistive Technology Lab 

The Assistive Technology Lab is available for students who benefit from its various technologies to convert text to speech, magnify items, convert text to Braille, etc. To contact the Assistive Technology Lab directly, please call (281) 290-3207 or e-mail the lab at cfassistivetechlab@lonestar.edu. The AT Lab is located in LRNC 105.

Library

The Harris County Public Library - CyFair College Branch is located in the Learning Commons Building and contains information resources for both college students and community members.  A librarian is always on duty to assist with research. The Library contains over 125,000 books, online information databases, 185 computers, free wireless internet and many more information/research related amenities to ensure students success. 

For Library hours and contact information please visit http://cyfair.lonestar.edu/69180/ or call 281-290-3210.

Tentative Instructional Outline

ALL homework assignments are due the next class period. 

	Week #
	In – Class Activities
	Objectives/Homework Assignments 

	1
	Tuesday 
	

	June 23

ENGL

 MATH

Success

Seminar
	1-Minute Introductions

Introduction to Learning Community

Syllabus Discussion

LASSI Inventory

Group discussion on inventory results

Diagnostics:  MyFoundationsLab


	Introduce yourself and get to know your instructors and classmates better.

Reflect on your learning and study skills results.

Use online software for diagnostic testing.

	
	Thursday 
	

	June 25

ENGL
	Reading and Writing Diagnostics

Discuss Lexile scores

Journal:  Why are you enrolled in this class?  Share.

	Identify reasons you enrolled in the Success by Design course.

Modules to be determined on individual basis for MyFoundationsLab.

	MATH
	Math Diagnostics

Intellectual Curiosity: Based on math diagnostics, students articulate own point of view on the results and provide valid evidence to support findings.
	Modules to be determined on individual basis for MyMathLab

Complete a scavenger hunt involving resources identification.


	Success

Seminar
	College Resources Speaker

Advising/Financial Aid

Counseling

Student Activities

Learning Styles Inventory

Identify 15 elements that affect learning style

Discuss in groups techniques that benefit different learning styles


	Post to Discussion Board:

Assignment #1

*Identify which college services and activities are most beneficial to you and describe why

Journal  Writing:

*Describe 5 learning strategies that match your learning style

*Describe your ideal learning environment

	2
	Tuesday 
	

	June 30

ENGL
	Show .ppt on annotating

Article:  Learning Assumptions and the Adult Learner – 

     discuss

Journal:  Which part of the article best describes you and 

     why?  Share.

MyFoundationsLab (MFL)
	Students will read and annotate an article.

Journal response to learning assumptions and the adult learner.

Modules to be determined on individual basis for MyFoundationsLab. 

	MATH
	Problem solving: Breaking complex problems into component parts that can be analyzed and solved separately.

Take homework assignment from the board and organize it in a way that will limit feelings of being overwhelmed, confused and reluctant to get started.  
	Develop a list of group "rules" or policies that would strengthen collaborative learning.

Modules to be determined on individual basis for MyFoundationsLab.



	    
	Thursday 
	

	July 2

ENGL
	Articles:  Motivation and then Brainstorming

Journal:  What motivates you and why?  Use one of the 

     brainstorming methods from the article.

MFL
	Students will read and annotate an article.

Journal response to the article about motivation.
Identify and analyze reasons for motivation.
Modules to be determined on individual basis for MyFoundationsLab. 

	MATH
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	Success

Seminar
	Identify, prioritize, and evaluate goals in work, school, and family

Evaluate goals using SMART strategies

Describe strategies to increase motivation in goal setting/deal with change

Goal Setting Activity

Goal Achieving Activity


	Assignment #2

Post to Discussion Board:

*What motivates you to keep going or striving towards a goal?

Journal Writing:

*Describe your educational short-term goals for this class and explain the necessary steps to reach your goal (semester goals)  

*Describe a long-term educational/personal goal

*Break your larger goal into smaller steps

*How will you measure success or know you have attained the goal? 



	3
	Tuesday 
	

	July 7

ENGL
	Article:  Attitude and Goal Setting

Journal:  Explain the importance of a good attitude and 

     goal setting.  Share.

MFL
	Students will read and annotate an article.

Journal response to the article about attitude and goal setting.
Modules to be determined on individual basis for MyFoundationsLab. 

	MATH
	Discuss how mathematics and technology can help you present your success project in a clear and coherent manner.


	Identify and list how you will use mathematics and technology in the real-world.

Modules to be determined on individual basis for MyFoundationsLab.



	    
	Thursday 
	

	July 9

ENGL
	Article:  Time Management

Journal:  How can you become a better time manager?  

     Explain.  Discuss.

MFL
	Students will read and annotate an article.

Journal response to the article about time management.
Modules to be determined on individual basis for MyFoundationsLab. 

	MATH


	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	Success

Seminar
	Review:  Discuss short-term & long-term goals with partner

Where does you time go? Activity

Discuss the Four-List Method of Time Management

Group Activity-Brainstorm effective ways to manage time

Identify and describe strategies to manage time and overcome procrastination


	Assignment #3 

*Develop a weekly schedule as an effective time budgeting guide.  List your courses, work, study time, recreation, and etc.

*Create a timeline for your personal goal to show when you plan on completing steps towards your goal

	4
	Tuesday 
	

	July 14

ENGL
	Article:  Procrastination

Journal:  Which part of the article describes you?  How 

     can you change?

MFL
	Students will read and annotate an article.

Journal response to the article about procrastination.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	Managing time and money effectively and efficiently

-Group discussion on daily activities

- Plan a monthly budget


	Develop a list of group "rules" or policies that would strengthen collaborative learning.

Modules to be determined on individual basis for MyFoundationsLab.



	4
	Thursday 
	

	July 16

ENGL
	Article:  Mnemonic Devices

Journal:  How can mnemonic devices help you study? 

     Which ones did you recognize?  Any others you 

     remember?

MFL
	Students will read and annotate an article.

Journal response to the article about mnemonic devices.

Modules to be determined on individual basis for MyFoundationsLab.



	MATH 
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	Success

Seminar
	Reflect on Experience:

I study most effectively when…

My favorite time to study is when…

My favorite place to study is…

Study Skill Strategies

Discuss the meaning of memory and strategies to retain information

Identify & describe strategies for note taking 


	Assignment #4

Post to Discussion Board:

*How can improving your study skills help you in these areas of your life: family, work, community, or self?

Journal Writing:

*Describe 3 study strategies that will work effectively for you and why

 

	5
	Tuesday 
	

	July 21

ENGL
	Article:  Stress and Stress Busters

Journal:  What are some things that cause you stress?  

     What are some of the stress busters you could use?

MFL
	Students will read and annotate an article.

Journal response to the article about stress.
Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	Math Study Skill, Self-Monitoring, and Seeking Assistance

Group Discussion on how they monitor needs and seek assistance when needed
	Use notes you took during the discussion to reflect on how you self-monitor your learning and seek assistance when needed

	
	Thursday 
	

	July 23

ENGL
	Article:  Writing Anxiety – discuss

Give students directions for career research paper.

Brainstorm career choices.  Students may use the 

     internet to research, but don’t print anything.

MFL
	Students will read and annotate an article.

Journal response to the article about writing anxiety.
Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	Success

Seminar
	Complete Checklist for Reviewing for a Test-Discuss results

Group Activity: Brainstorm  strategies to prepare for a test

Describe and discuss strategies to prepare before, during, and after a test

What is test anxiety?

Identify ways to manage/control test anxiety
	Assignment #5

Post to Discussion Board:

Describe the Test Taking strategies that work for you and explain why

Assignment #6

Register on College Scope; Complete “Do What You Are” career assessment 



	6
	Tuesday 
	

	July 28

ENGL
	Article:  Argumentation

Show .ppt on argumentation

Handout – The Writing Process

Students may use the internet to research a topic, but don’t print anything.

MFL
	Students will read and annotate an article.

Students will conduct preliminary research to choose a topic.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	Math Anxiety

Group discussion Problem Solving on ways to overcome test taking anxiety and in math.


	Students discuss a time that they did not do well on a test and why.

Modules to be determined on individual basis for MyFoundationsLab.



	
	Thursday 
	

	July 30

ENGL
	Library tour and using databases workshop.

Students print articles from the library databases to use for research paper.


	Students learn and use library resources.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab.



	Success

Seminar
	Review & Discuss “Do What You Are” Personality and Interest Inventory

Complete Holland’s Interest Inventory (Group Activity)

Review factors to consider when making career decisions
	Assignment #7

Complete Career Exploration worksheet and be prepared to discuss in class



	7
	Tuesday 
	

	Aug. 4

ENGL
	Read and annotate articles printed for research paper.

Fill out graphic organizer for research paper.

Show .ppt on introductions and conclusions.

Students work on rough draft of research paper – due 

     Aug. 6
	Students read and annotate research articles.

Students write an effective rough draft of research paper.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	Math Career Exploration

Research how much math is needed in your field of study.
	Modules to be determined on individual basis for MyFoundationsLab.



	
	Thursday 
	

	Aug. 6

ENGL
	Peer revision and editing of research paper.

Research paper due end of class.

Finish MyFoundationsLab.


	Peer revision and editing of research paper.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	Success

Seminar
	Career exploration discussion in groups

Game:  Stress ball activity

Managing Stress:  What can you change?

Positive Self-Talk statements/Tools to reduce stress


	Assignment #8

Journal Writing:

Describe factors that cause stress and 3 or more ways to manage stress 



	8
	Tuesday 
	

	Aug. 11

ENGL
	Students write a reflection paper to put in portfolio.

Finish with MyFoundationsLab.
	Students write a reflective paper.

Modules to be determined on individual basis for MyFoundationsLab. 



	MATH
	MyFoundationsLab
	Modules to be determined on individual basis for MyFoundationsLab. 



	
	Thursday 
	

	Aug. 13

ENGL

MATH

Success

Seminar
	THEA Post Test
	Students will show achievement gained by taking the THEA test.



Lone Star College and CyFair Policies






Academic Integrity

Cy-Fair College is committed to a high standard of academic integrity in the academic community. In becoming a part of the academic community, students are responsible for honesty and independent effort. Failure to uphold these standards includes, but is not limited to, the following: plagiarizing written work or projects, cheating on exams or assignments, collusion on an exam or project, and misrepresentation of credentials or prerequisites when registering for a course. Cheating includes looking at or copying from another student's exam, orally communicating or receiving answers during an exam, having another person take an exam or complete a project or assignment, using unauthorized notes, texts, or other materials for an exam, and obtaining or distributing an unauthorized copy of an exam or any part of an exam. Plagiarism means passing off as his/her own the ideas or writings of another (that is, without giving proper credit by documenting sources). Plagiarism includes submitting a paper, report or project that someone else has prepared, in whole or in part. Collusion is inappropriately collaborating on assignments designed to be completed independently. These definitions are not exhaustive. When there is clear evidence of cheating, plagiarism, collusion or misrepresentation, disciplinary action may include but is not limited to: requiring you to retake or resubmit an exam or assignment, assigning a grade of zero or "F" for an exam or assignment; or assigning a grade of "F" for the course. Additional sanctions including being withdrawn from the course, program or expelled from school may be imposed on a students who violate the standards of academic integrity.

Student Behavior Expectations

Students are expected to conduct themselves appropriately while on College property or in an online environment. Students may receive disciplinary action up to and including suspension, if they violate System or College rules, disrupt classes or interfere with the opportunity of others to obtain an education.  Students who pose a threat to the safety of others will be subject to immediate withdrawal from the classroom, campus environment, and/or online environment, as well as face subsequent criminal charges, as appropriate.  Please refer to the Student Code of Conduct located online at http://www.lonestar.edu/146126/ for additional information.

Americans with Disabilities Act Statement

Cy-Fair College is dedicated to providing the least restrictive environment for all students.  We promote equity in academic access through the implementation of reasonable accommodations as required by the Vocational Rehabilitation Act of 1973, Title V, Section 504 and the Americans with Disabilities Act of 1990 (ADA) which will enable students with disabilities to participate in and benefit from all post-secondary educational activities.

If you require reasonable accommodations because of a physical, mental, or learning disability, please contact the Assistant Dean for Student Services who will provide you with forms you need to request accommodations.  Upon completion of the forms, please notify your instructor as soon as possible and preferably before the end of the first two weeks of class to arrange for reasonable accommodations.

FERPA

The academic, financial and non-directory information on your student account is confidential and protected by the Family Educational Rights & Privacy Act (FERPA). FERPA is also known as the Buckley Amendment, Statute 20 U.S.C. 1232(g), regulations 34 CFR Part 99. We cannot release certain information to another person without your written authorization.

Computer Virus Protection

Computer viruses are, unfortunately, a fact of life. Using diskettes on more than one computer creates the possibility of infecting computers and diskettes with a computer virus. This exposes the computers of the college, your personal computer, and any others you may be using to potentially damaging viruses. The college has aggressive anti-virus procedures in place to protect its computers, but cannot guarantee that a virus might not temporarily infect one of its machines. It is your responsibility to protect all computers under your control and use and ensure that each diskette you use, whenever or wherever you use it, has been scanned with anti-virus software. Since new viruses arise continually, your anti-virus software must be kept current. And, since no anti-virus software will find every virus, keeping backup copies is extremely important.

Evaluation of Instructor

Instructors at Cy-Fair College are evaluated in several ways. Students provide input for each course they take in a semester. The college deans review these evaluations. The deans also complete an evaluation of the instructor and may visit each instructor’s class at some time during the semester to observe the instructional environment provided by the instructor. 

NOTE: Please discuss issues concerning the course with the instructor outside of class time. Hopefully, a satisfactory resolution of the issue can be reached. If not, feel free to contact the Dean of Transitional Studies, Dean Anne Albarelli, by phone 281 – 290 – 3986, or e-mail albarea@lonestar.edu. 


Equal Opportunity Statement  

It is the policy of the Lone Star College  to provide equal employment, admission and educational opportunities without regard to race, color, creed, national origin, gender, age, veteran's status, sexual orientation, or disability. 

Lone Star Colleges strive to provide an excellent learning environment free from harassment or intimidation directed at any person’s race, color, creed, national origin, gender, age, veteran's status, sexual orientation, or disability.  Any form of harassment will not be tolerated.

Final Examinations

A final evaluation activity will occur during the published final evaluation period. The appropriate associate dean must approve any variation to this schedule.

Guaranteed Graduate Policy

Under certain circumstances, Lone Star College System will provide graduates of its Associate of Arts, Associate of Science, Associate of Applied Science, or Certificate programs additional education and training tuition free in order to achieve appropriate mastery of specified competencies.  For specific guidelines and information please refer to the LSCS catalog at http://www.lonestar.edu/139649.pdf.

Internet and E-mail

The  provides computing and network resources to students.  You are encouraged to use the computers, software packages, and electronic mail (e-mail) for educational or -related activities and to facilitate the efficient exchange of useful information.  However, the equipment, software, and network capacities provided through the district computer services are and remain the property of the District.  Use of the equipment and networks is to comport with the policies and procedures of the District and access may be denied to any student who fails to comply with the ’s policies and procedures regarding its use.

Access to the System’s e-mail and similar electronic communications are a privilege and certain responsibilities accompany that privilege.  All users are expected to demonstrate the same level of ethical and professional manner, as is required in face-to-face or written communications.  Anonymous or forged messages will be treated as a violation of this policy.

Software Piracy

Law strictly prohibits unauthorized copying of software purchased by Cy-Fair College for use in laboratories.  Cy-Fair College administration will take appropriate disciplinary action against anyone violating copyright laws.
Withdrawal Policy

Withdrawal from the course after the official day of record and prior to “W” Day (November 14) will result in a final grade of “W” on your transcript.  Instructor approval is necessary if you want to withdraw after the official day. No credit will be awarded for a course earning a “W”.  If you stop attending class, you must withdraw at the registration office prior to “W” day. If you stop attending class and do not officially withdraw, you will receive an “F” for the course. 

Personal Data Form
Course:  CABEA 6800272 CY540 - English Success Course

             CABEA 6800271 CY541 - Math Success Course

             CABEA 6800273 CY542 - College 101: First Year Intro. 

                                                              Seminar

Semester: Summer 2009
Please fill out the following information:

Name (Print): __________________________________________________________

Phone Number: ________________________________________________________

Email: ________________________________________________________________ (the one you actually check)

Statement of Understanding 

You are responsible for the policies contained in this syllabus. Claiming not to understand or not be aware of them does not remove your responsibility. Please read the following statement and sign below:

I have read and understood the policies laid forth in this syllabus. I realize that it is my responsibility to be aware of requirements and class expectations. I also realize that learning does not take place if I don’t actively take part in it, and I attest now to my willingness to take responsibility for my participation, learning, and success in this class.

Signature: ________________________________________   Date: ______________

Please do not write below this bar.

Office Visits
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